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NOTIFICATION OF A CHANGE TO YOUR  HOUSEHOLD. 
If you are a current tenant of the Association and there has been a change to your household, please complete this form to let us know about the change.   
Examples of a change to your household include;

· Someone moving in with you
· You/someone in the household has had a baby
· Someone moving out

· Death of a household member  
· Change of Name 
· Request for a joint tenancy
Please note the result of an increase/decrease in household may require you to do other things: 

· If you receive Housing Benefit you will need to complete a change of circumstances form for Housing Benefit. 
· If you receive Universal Credit you will have to update your Journal notifying the DWP of your change in circumstances 

· If you have an application in for a transfer you DO NOT need to complete another form but depending on the change we may require further evidence e.g. birth certificates/marriage certificate

If you are unsure about what information you need to give us, please contact us on 0141 889 7105 (select option 7) and a member of our staff will be happy to assist you.

CHANGE OF HOUSEHOLD 

	Name 
	Date of Birth 
	Relationship to the tenant 
	Please state changes 


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Do you have a current transfer application on   yes/no


	Signed (Tenant)


	

	Signed ( Joint Tenant) 
	

	Date
	


Official Use only 
	Date received 


	

	Acknowledgement sent 
	

	Tenancy Record Updated 
	

	Transfer  Application updated
	

	Any proofs required 
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